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Wexford ASC Policies and Procedures 

 
 

1. Overview 

1.1    Introduction 

The Wexford Plantation Architectural Standards Committee Policies and Procedures, Architectural 

Guidelines and Landscape Guidelines (hereinafter “ASC Policies and Procedures” or “Policies and 

Procedures”) has been prepared to meet the challenging demands of our growing community, Wexford 

Plantation (“Wexford”).   

As Wexford grows into a mature community, creating and maintaining a high standard of residential design 

and landscape is essential to preserve the aesthetic appearance and natural setting of Wexford in addition to 

adding value to the community and individual properties.  

This document has been prepared by the Architectural Standards Committee (“ASC” or “Committee") for 

the purpose of informing property owners, design professionals, and builders of Wexford’s ASC Policies 

and Procedures, and of the ASC’s role, requirements and processes affecting all exterior construction and 

improvements to better facilitate a smooth and efficient review and approval process and construction 

experience.  

1.2    Purpose and Authority of the ASC 

In order to preserve the natural setting and beauty of Wexford, establish and maintain a harmonious and 

aesthetically pleasing design for Wexford, and protect and promote the value of Wexford, Article X of 

Wexford Plantation’s Declaration of Covenants, Conditions and Restrictions (the “Covenants”) establishes 

an ASC and sets forth specific conditions and restrictions regarding all exterior improvements and repair 

including landscaping and tree preservation.  

The ASC has been established for the purpose of defining aesthetic standards of construction in Wexford 

and reviewing and approving all proposed exterior improvements taking into consideration elements 

affecting the architectural, aesthetic and environmental aspects of the Wexford. 

Article X of the Covenants sets forth the ASC’s jurisdiction, authority and obligations for developing and 

enforcing policies and procedures to ensure that Wexford’s standards, requirements and restrictions are 

properly met.  

The Covenants require that the ASC review and approve designs for new home construction including 

landscaping, and all existing home exterior renovations, additions or improvements.    

The decisions of architectural boards can be based purely upon aesthetic considerations and have been 

recognized and upheld by the South Carolina Supreme Court as long as such decisions are not arbitrary or 

capricious.  

The statements contained in this document are to condense, amplify or clarify the provisions of the 

Covenants.  In the event of a conflict, the provisions of the Covenants will prevail.  

1.3    Amendment  

The ASC Policies and Procedures may be amended at any time by majority vote of the ASC at a duly 

constituted meeting and requires the subsequent approval of a majority vote of the Board of Directors.  No 

prior notice or announcement will be required to amend these Policies and Procedures.  Preliminary or final 

architectural or landscape plans marked “received” by the ASC will be subject to the ASC Policies and 

Procedures applicable at the time of their receipt.   
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1.4    Property Owner Responsibilities  

Every grantee of any interest in Wexford, by acceptance of a deed or conveyance of such interest, agrees to 

be bound by the provisions of Article X of the Covenants.  

Therefore, before beginning a construction, exterior improvement or landscaping project, property owners 

are urged to become familiar with the provisions of the Covenants, these Policies and Procedures (and 

where applicable the supplemental guidelines and/or covenants for Wexford on the Green, Wexford 

Commons, Wexford Garden Homes, and the Multi-Family Areas), Wexford Harbour Yachting Guide 

Policies and Procedures and Builder/Contractor Guidelines/Work Rules (“Construction Work Rules”).  

1.5    Architectural Standards Committee  

The Wexford Covenants state that the ASC shall be composed of a maximum of seven (7) but not less than 

three (3) volunteer members of the Wexford community, that are Owners, who are appointed by the Board 

of Directors for a one (1) year term.  ASC members are requested to serve two (2) one year terms.  The 

terms are staggered in order to provide continuity from year to year.  The terms should coincide with the 

fiscal year of Wexford.  The committee members may or may not be Wexford Board members.  The 

Committee must have a Chairman and a Vice Chairman.  The ASC is authorized to retain the services of 

architects, landscape architects, urban designers, engineers, inspectors and attorneys, as necessary, to 

advise and assist the Committee in performing its functions.  

The ASC Administrator manages the day-to-day activities of the ASC and carries out the application of and 

adherence to the Committee’s Policies and Procedures, and decisions.  

The ASC Office is located at Village of Wexford, J-18, 1000 William Hilton Parkway, Hilton Head Island, 

S.C. 29938. Telephone # 843-686-8820, Fax # 843-686-8819.   

The ASC typically meets twice each month, but must meet at least once a month,  to review and approve 

plans and requests submitted for new construction, existing home exterior renovations, additions and 

improvements, landscaping and tree removal requests.  Meeting dates are subject to change. 

Upon request to the Administrator, the ASC will be pleased to invite property owners, designers and 

builders to meet with the Committee at a regularly scheduled meeting regarding specifics their project or 

other specific concerns they want to bring to the attention of the ASC.  
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2. ASC Policies and Procedures  

2.1    General Policies and Procedures 

2.1.1 Getting Started 

Prior to planning any new home construction, any external renovations additions or improvements, 

significant changes to existing landscaping or the removal of any trees, a property owner should contact the 

ASC Administrator to review the scope of the intended project and the applicable provisions of the 

following: 

 Covenants  

 ASC Policies and Procedures, which includes all Architectural and Landscape Guidelines 

 Supplemental guidelines and/or covenants for Wexford on the Green, Wexford Commons, 

Wexford Garden Homes and the Multi-Family Areas 

 Wexford Harbour Yachting Guide Policies and Procedures 

 

The ASC Administrator also will review with the property owner or his/her designee the following, as 

applicable: 

 The ASC process for new home construction 

 The ASC process for existing home exterior renovations, additions and improvements  

 Builder/Contractor Guidelines/Work Rules (Refer to Section 5) 

 Application for Design Review (Refer to Section 6) 

2.1.2 Submissions 

Property owners are urged to ensure that their design, construction and landscape professionals are 

thoroughly knowledgeable of the provisions of the documents listed above.  Submissions of plans and 

related information that are incompatible with the Covenants, or Policies and Procedures or are incomplete 

with respect to the submission requirements can delay the ASC review and approval process. Submissions 

should be made by completing the Application for Design Review form (Refer to Section 6 or obtain from 

the ASC Administrator or on the Wexford web site). 

Submissions must be received by the ASC Administrator by 3:00 p.m. eight (8) business days prior to a 

scheduled ASC meeting in order for them to be reviewed at that meeting.  The ASC Administrator has the 

authority to make exceptions.   

2.1.3 Notifications 

Property owners will be notified in writing of ASC decisions with copies to their design professionals 

and/or builders.  Oral representations of Committee decisions will be non-binding on the Committee. 

2.1.4 Design Resubmissions 

Revised submittals of home design plans and/or related material resubmitted in response to ASC comments 

must include a letter from the architect or landscape designer describing the design modifications and must 

be responsive to the concerns expressed by the ASC.  

2.1.5  Construction Change Orders 

The ASC recognizes that as a construction project progresses, slight changes to ASC approved plans may 

become necessary.  The desired changes should be submitted to the ASC together with an Application for a 

Change Order (Refer to Section 9 or obtain from the ASC Administrator or on the Wexford web site) for its 

review and written approval prior to constructing such changes.  Changes made without ASC approval may 

result in a penalty (Refer to Section 2.6 – Fees, Deposits and Penalties). 

2.1.6 Approval to Commence Construction 

Receipt of the ASC’s approval to begin construction does not constitute permission to commence any work 

at the job site until proper permits are granted and posted.   
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2.1.7 Precedent 

Neither the ASC nor property owners may use precedent as justification for approval of a new design.   

2.1.8 Approval Not A Guarantee 

Compliance with local and national building codes as well as other regulatory agencies having jurisdiction 

is the sole responsibility of the property owner, architect and builder.   

In accordance with the Covenants, Article X, Section 10.07 “No approval of plans and specifications and 

no publication of architectural standards will be construed as representing or implying that such plans, 

specifications, or standards will, if followed, result in properly designed improvements.  Such approvals 

and standards will in no event be construed as representing or guaranteeing that any Dwelling or other 

improvements built in accordance therewith will be built in a good and workmanlike manner.  The ASC 

will not be responsible or liable for any defects in any plans or specifications submitted, revised, or 

approved pursuant to the terms of this Article X, nor any defects in construction undertaken pursuant to 

such plans and specifications.   

2.1.9 Delayed Projects 

If land clearing and foundation work does not begin within six (6) months of the date of the ASC’s final 

approval, the plans will be resubmitted for a new ASC review and approval together with another 

application fee.  

Section 10.05 of the Covenants provides that in the event the ASC fails to approve or disapprove in writing 

any proposed plans and specifications within forty five (45) days after such plans and specifications shall 

have been submitted, such plans and specifications will be deemed to have been expressly approved.   

2.1.10 Site Inspections 

The ASC may conduct site inspections at various times during construction. ASC members and the 

Administrator will have the right during reasonable hours to enter upon and inspect any construction site.  

2.1.11 Construction Work Rules   

Contractors will maintain construction sites in a reasonably clean and uncluttered condition and upon 

completion of construction all equipment will be removed immediately.  Construction Work Rules have 

been established and work sites are monitored by Wexford’s Security Department, the ASC Administrator 

and ASC members to ensure that such rules are being followed.  These work rules are in Section 5 or can 

be obtained from the ASC Administrator or on the Wexford web site.  Non-compliance with these rules is 

subject to penalty. (Refer to Section 2.6 – Fees, Deposits and Penalties) 

2.1.12 Common Property and Adjacent Lots  

Any damage to common property during construction including to leisure paths and roadways must be 

repaired to its original condition by the contractor.  Approval for the use of the adjacent property for 

parking and storage of materials must be in writing from the owner of said property and any damage must 

be repaired to its original condition.  

2.1.13 Active Projects 

A Construction Status Report listing projects currently underway in Wexford is posted at the entrance to 

the ASC Office for property owners to view during business hours.  

Should they so desire and for informational purposes only, property owners may make arrangements with 

the ASC Administrator to view the exterior plans only pertaining to a new home construction or a 

renovation project.  

2.1.14 Interior Improvements 

A property owner may make interior improvements and alterations without the necessity of review or 

approval by the ASC.  However, exterior construction parking, placement of dumpsters, storing of 

materials, etc., related to an interior project is subject to ASC Policies and Procedures.    



 

Year 2008 Architectural Standards Committee Page 5 of 44 

 

 

2.1.15 Mailbox and Street Address Sign 

Once a property owner has received a Certificate of Occupancy for a new home or closing documents for 

the purchase of an existing home, Wexford will place his/her nameplate on a mailbox. Wexford’s Master 

Plan and the United States Postal Service determine the location of the mailbox. 

Wexford will provide each homeowner with a uniform street address sign that will be placed in the front 

yard. The cost of the sign will be billed to the homeowner’s Wexford account.  Replacement signs can be 

ordered through the ASC Administrator. 

2.2    Landscape Policies and Procedures  

2.2.1 New Home Construction 

Landscape plans related to new home construction will be subject to ASC review and approval in advance 

of its installation.   

A landscape plan must be submitted to the ASC as part of the Final Plan Submission phase.    

Landscape plans must conform to the Landscape Guidelines (Refer to Section 4) and meet the requirements 

outlined in the Landscape Plan Submission Procedures (Refer to Section 13).  Landscaping must be 

installed in accordance with the approved plan and completed within ninety (90) days from the exterior 

construction having been deemed complete by the ASC.   

2.2.2 Existing Landscape Modification 

Advance ASC review and approval is required for any landscape modification that involves more than fifty 

percent (50%) of the existing landscaping on any side of a residence.  The landscape plan submitted for 

ASC review and approval must conform to the Landscape Guidelines (Refer to Section 4) and meet the 

requirements outlined in the Landscape Plan Submission Procedures (Refer to Section 13).  The landscape 

installation must conform to the approved landscape plan and be completed within a specified time frame 

to be determined on a case by case basis.  

2.2.3 Submissions 

The Landscape Plan Submission Procedures is Section 13 or can be obtained from the ASC Administrator 

or on the Wexford web site.   

2.2.4 Penalties  

A landscape installation that does not comply with the ASC approved landscape plan and/or is not 

completed in the required time frame is subject to penalties.  (Refer to Section 2.6 - Fees, Deposits and 

Penalties.) 

2.2.5 Continuous Maintenance (Including Undeveloped Lots) 

Property owners are strongly encouraged to continue to maintain their landscaping in a manner consistent 

with the Landscape Guidelines (Refer to Section 4) in order for the community to be aesthetically pleasing 

as a harmonious whole as it matures.   

It is the property owner’s responsibility to landscape and maintain landscaping from property lines to the 

roadway.  This includes areas between leisure paths and the street.  

Undeveloped lots are also to be maintained in accordance with this policy.  In addition, undeveloped lots 

are to be bush hogged on an as-needed basis.  If not done, Wexford has the right to do the bush hogging 

and bill the property owner.  Permits for bush hogging can be obtained from the ASC Administrator.    

2.3    Tree Preservation Policies and Procedures 

2.3.1 Tree Removal 

For new home construction, the property owner must submit a tree and topo survey to the ASC that clearly 

indicates those trees requested to be removed and those trees to remain. No tree may be removed prior to 

receiving ASC approval. 

ASC approval is required prior to the removal of any tree having a trunk diameter of six inches (6”) or 

more at a point of four feet (4’) above grade, unless located within ten feet (10’) of a building.   Although 
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approval is not required, the ASC Administrator must issue a Tree Removal Permit which will be given to 

the Wexford Gatehouse in order to allow the company performing the tree removal access to Wexford.   

Other tree removal requests are to be submitted to the ASC Administrator by filling out an Application for 

Tree Removal (Refer to Section 12).  Upon receipt of the Application, the ASC Administrator will visit the 

site and approve or disapprove the tree removal.  If approved, the ASC Administrator will complete the 

Application and will issue a Tree Removal Permit which will be given to the Wexford Gatehouse in order 

to allow the company performing the tree removal access to Wexford.    

2.3.2  Mitigation 

In certain circumstances, ASC approval to remove a tree(s) may require mitigation by the property owner 

with a tree(s) of significant size.  

2.3.3 Protection during Construction   

Trees are to be protected against construction related damage including but not limited to breaking of roots, 

scarring or removal of bark, poisoning from oil, paints or other toxicants and compaction due to storage of 

construction related equipment or materials within the tree canopy line.  

Prior to the commencement of any construction activity, tree protection must be in place for any tree so 

designated by the ASC to remain.  Such protection will remain until construction is completed.  

Specifications for tree protection are described in the Construction Work Rules.  

2.3.4 Tree Damage Penalties 

The unauthorized removal of trees or tree damage caused by construction related activities may be subject 

to penalty including, but not limited to, fines, work stoppage, damage repair, mitigation and/or 

supplemental fertilization, watering and/or mulching.  (Refer to Section 2.6 - Fees, Deposits and Penalties)  

2.4    The ASC Process for New Home Construction 

2.4.1 Overview 

Before beginning a new construction project, the property owner and his/her design professionals and 

contractors should become familiar with the Wexford Covenants, ASC Policies and Procedures, 

Construction Work Rules, Application for Approval of Construction  and, if applicable, the supplemental 

guidelines and/or covenants for Wexford on the Green, Wexford Commons, Wexford Garden Homes and 

the Multi-Family Areas.  

All designs for new construction projects, including landscape plans, will be reviewed and approved by the 

ASC in writing prior to the commencement of any construction related activity.   

The ASC process for new construction requires that phased architectural plans, material samples, cut 

sheets, a landscape plan, and other information be submitted for ASC review and approval, and includes 

certain required inspections, survey and permits during the construction process.   

An architect registered in South Carolina must seal all plans submitted to the ASC.  Property owners using 

a designer or architect not registered in S.C. should ensure that he/she makes the necessary arrangements 

with a S.C. registered architect.  

2.4.2 Plan Submissions for ASC Review and Approval 

The specific submission requirements for each phase of plan submissions are contained in the Application 

for Design Review form (Refer to Section 6 or obtain from the ASC Administrator or on the Wexford web 

site).  Incomplete submissions will not be placed on the ASC’s agenda for consideration.  

A non-refundable application fee must accompany the initial design submission (Refer to Section 2.6- Fees, 

Deposits and Penalties). 

The 3 plan submission phases are briefly summarized below:  

1. Conceptual Drawing (Required) 

This submission consists of an artist’s rendering and a perspective drawing of the front and rear of the 

proposed home. As part of this review, the Committee will visit the intended site.  
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ASC approval at this phase will not preclude the Committee from addressing specific issues in 

subsequent reviews as more fully developed plans provide additional details.  

2. Preliminary Plans and Samples (Required) 

This submission phase requires, but is not limited to, a perspective drawing, basic architectural 

drawings, information regarding the site, setbacks, drainage, elevations, size, height, floor plans, 

surrounding dwellings, exterior design elements including color, a landscape plan and a plan to 

preserve existing trees and natural vegetation. Exact requirements are in the Application for Design 

Review. Upon review, the ASC will identify areas of concern prior to the property owner incurring 

the time and expense of preparing the more extensive Final Plan submission phase.  

ASC approval at this phase will not preclude the Committee from addressing specific issues in 

subsequent reviews as more complete plans provide additional details.  

3. Final Plans and Samples/Related Documents (Required) 

The submission phase for final plans requires substantially more detailed architectural drawings, 

samples and cut sheets and must represent exactly what is to be built.  Exact requirements are outlined 

in the Application for Design Review. 

Failure to build in accordance with final plans that have been approved by the ASC or that have been 

modified by subsequent ASC approved change orders may subject the property owner and/or their 

contractors to penalties, including work stoppages. (Refer to Section 2.6 - Fees, Deposits and 

Penalties) 

2.4.3 ASC Approval to Commence Construction 

Upon final approval by the ASC of the architectural plans, material samples, cut sheets, etc., the property 

owner may begin the construction process.  The first step of the construction process is to have a pre-

construction meeting with the ASC Administrator.  Under no circumstances may any construction activity 

or removal of trees begin without submitting a written ASC Application for Design Review and prior to the 

pre-construction meeting.   

2.4.4 Pre-Construction Meeting 

The ASC Administrator will schedule a meeting with the property owner, or his/her designee, contractor 

and architect to review the ASC requirements and process pertaining to new home construction, review 

construction completion dates and penalties, collect the appropriate deposits, and ensure the necessary 

permits, insurance forms, etc., are in order.  The property owner and contractor will be required to 

acknowledge in writing their intent to comply with ASC Policies and Procedures.   

A copy of the Town Building Permit is required at this meeting.  

2.4.5 Permits, Inspections and Site Visits 

The ASC process for new construction includes required inspections, surveys and permits as described 

below. Additional information about these inspections and permit requirements is obtainable from the ASC 

Administrator.  Permits must be posted on site on a Wexford approved residential construction sign.  

Wexford Clearing Permit 

A lot may not be cleared until the ASC conducts a site visit to inspect the trees and other natural 

vegetation identified by the property owner, on the site plan, to be removed/retained.  In preparation for 

this site visit, the contractor will stake out and string the perimeter of the house and the other hardscape, 

and identify trees, etc., to be removed/retained with color-coded ribbons (red = trees to be removed; 

green = trees to remain) .  Upon a satisfactory inspection, the ASC Administrator will issue a permit 

enabling the contractor to clear the site.     

Wexford Foundation Permit 

After the site has been cleared but before the foundation may be poured, the ASC Administrator will 

conduct a site visit to inspect the planned foundation locations – as indicated by string and batter boards 

– to ensure the foundation will be located within the required setbacks and in accordance with the 

approved final plans. In addition, the ASC will review the adequacy of the tree protection, silt fencing, 

(Refer to Construction Work Rules, Section 5).   Upon a satisfactory inspection, the ASC will issue a 

Foundation Permit enabling the contractor to proceed with the foundation work.  Upon issuance of the 
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Wexford Foundation Permit, the contractor/owner has twelve (12) months to complete the exterior 

construction.   

Foundation Survey - Foundation Elevation Certificate 

The contractor must submit to the ASC a Foundation Survey – Foundation Elevation Certificate 

confirming slab-on-grade and first floor elevation were independently surveyed and are in conformity 

with the approved final plans.  Wall framing/construction may not begin until the ASC approves the 

Foundation Survey – Foundation Elevation Certificate.  

Wexford Building Permit 

Upon receipt of the Foundation Elevation Certificate, the ASC will issue a Wexford Building Permit 

that will enable the contractor to proceed with construction.  The landscape plan must be finalized and 

approved by the ASC and rough grading and parking preparation for construction vehicles must be in 

place before this Permit is issued.  

Roof Elevation Certificate 

Any home with a planned roof height of over forty eight feet (48’) above Mean Sea Level (“MSL”) 

must be independently surveyed prior to the installation of roofing materials and certified that the 

finished roof height including all roofing materials will not exceed fifty feet (50’) above MSL to be in 

compliance with the Covenants. (See supplemental guidelines and/or covenants for Wexford on the 

Green, Wexford Commons, Wexford Garden Homes and the Multi-Family Area.)  This certificate must 

be provided to the ASC for its review and approval.  The purpose of this certification is to identify 

potential height problems as early as possible to avoid the costly modifications that will be required 

should the finished roof height exceed Wexford’s maximum height limitation.    

Periodic Site Inspections 

Periodic site inspections may be conducted by the ASC Administrator and Committee members to help 

ensure that the construction, landscaping, etc., is being completed in conformity with the approved final 

plans and any approved change orders and that the Construction Work Rules, Wexford Harbour 

Yachting Guide Policies and Procedures, and the ASC’s Policies and Procedures are being followed.    

However, it is not the ASC’s responsibility in any way to act as an agent for the property owner to help 

ensure that their project is progressing properly.   

Final Inspections 

As soon as possible after completion of the exterior construction, the property owner is to submit to the 

ASC an “As-Built” Survey and either 4” x 6” photographs or photographs on discs of all four sides of 

the home.  Upon receipt of these items and completion of the landscape installation, the ASC will 

conduct a site visit to compare the completed construction and landscaping to the ASC approved final 

plans and change orders.  After this site visit, the ASC will return to the property owner his/her escrow 

deposits plus interest, less amounts forfeited, if any, due to compliance or completion penalties. (Refer 

to Section 2.6 - Fees, Deposits and Penalties.)  

The ASC Administrator will coordinate with the builder as to the proper time for the removal of all 

builder signs, permits, portable toilets, dumpsters, and all construction equipment.  

The Covenants state “Dwellings may not be temporarily or permanently occupied until the exteriors 

thereof have been completed”.   The ASC also requires that a final inspection must have been completed 

prior to occupancy.   

2.5    Process for Existing Home Exterior Renovations, Additions and Improvements 

2.5.1 Overview 

Any change to the appearance of the exterior of an existing structure will require ASC approval, including 

for individual elements, including but not limited to, the following: awning, bulkhead, chimney, paint/stain 

colors, deck, dock, door, driveway, flagpole, fountain, garage, greenhouse, lighting, patio, pool, porch, 

playhouse, play equipment, roof, screens, service yard, sign, spa, sports equipment, stairway, statuary, 

trellis, walls and fences, windows, etc.  
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The ASC process for existing home exterior renovations, additions and improvements requires that, where 

appropriate, architectural plans, material samples and cut sheets be submitted for ASC review and approval.   

Before beginning a renovation, addition or improvement project, the property owner and his/her design 

professionals and contractors should become familiar with the Wexford Covenants, ASC Policies and 

Procedures, Wexford Harbour Yachting Guide Policies and Procedures, Construction Work Rules, and, if 

applicable, the supplemental guidelines and/or covenants for Wexford on the Green, Wexford Commons, 

Wexford Garden Homes and the Multi-Family Areas.  

The scope of the project will determine whether plans must be drawn and sealed by an architect registered 

in South Carolina.  

All plans for existing home exterior renovations, additions, or improvements including accompanying 

landscape modifications will be reviewed and approved by the ASC prior to the commencement of any 

construction related activity. (Refer to Section 2.2 - Landscape Policies and Procedures for ASC approval 

requirements for substantial landscape modifications.)  

 

2.5.2 Plan Submissions for ASC Review and Approval 

The specific submission requirements for ASC review and approval vary depending on the nature and 

extent of the project and are explained in the Request for Renovation/Additions (Refer to Section 15 or 

obtain from the ASC Administrator or on the Wexford web site).    

The requirements may as simple as a cut sheet or material/paint sample or more comprehensive, such as 

architectural plans for an addition to a house, etc. Incomplete submissions will not be placed on the ASC’s 

agenda for consideration until all the required information is provided.  A non-refundable application fee 

must accompany the initial design submission.  (Refer to Section 2.6 - Fees, Deposits and Penalties.) 

For work on existing houses, additional forms may need to be filled out and returned to the ASC 

Administrator (these forms can be obtained from the ASC Administrator or on the Wexford web site).  The 

forms state all requirements.  They are: 

 Application for Exterior Painting (Refer to Section 8).   

 Application for Re-Roofing (Refer to Section 10).   

 Application for Re-Docking of Private Dock (Refer to Section 11).   

 Application for Property Improvements (Refer to Section 16).   

 Application for Pool Addition (Refer to Section 17).   

2.5.3 ASC Approval to Commence Construction 

Upon final approval by the ASC of the architectural plans, material samples, cut sheets, etc., as appropriate, 

the property owner may begin the construction process.  The first step of the construction process is to have 

a pre-construction meeting with the ASC Administrator.  Under no circumstances may any construction 

activity or removal of trees begin without written ASC approval to begin construction and prior to the pre-

construction meeting.   

2.5.4 Pre-Construction Meeting 

The ASC Administrator will schedule a meeting with the property owner, or his/her designee, contractor 

and architect to review the ASC requirements and process pertaining to existing home renovations, 

additions and improvements, review construction completion dates and penalties, collect the appropriate 

deposits, and ensure the necessary permits, insurance forms, etc., are in order.  The property owner and 

contractor will be required to acknowledge in writing their intent to comply with ASC Policies and 

Procedures.   

A copy of the Town Building Permit is required at this meeting should the nature of the project require this 

permit.    
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2.5.5 Permits, Inspections and Visits 

Depending upon the nature and scope of the project, the ASC process for exterior renovations, additions 

and improvements may require some or all of the surveys and permits as described in Section 2.4 - The 

ASC Process for New Home Construction. The ASC Administrator will inform the homeowner which of 

these will be required.  Permits must be posted on site on a Wexford approved residential construction sign 

or posted in a window visible from the street.   

2.6    Fees, Deposits and Penalties 

2.6.1 Application Fees 

In accordance with Wexford’s Covenants, the ASC will establish non-refundable fees to cover the expense 

of reviewing plans and related data including the compensation of architects, landscape architects, 

engineers, inspectors, attorneys and other consultants who may be retained by the ASC.  

The application fees are as follows and are payable at the time plans are submitted to the ASC for review: 

New Construction $5000*  

Property Improvements $100 to $5000** 

Demolition of Existing Structure   $500 to $2500** 

*$1000 of total must be submitted with an optional Conceptual Submission, with remaining 

balance due with the Preliminary Plan Submission.  

**Specific amount determined by the ASC depending upon scope of project. 

 

For those projects that have no application fees, the ASC Administrator may determine, at the 

Administrator’s discretion, the need for a 3
rd

 party consultant such as an architect to evaluate the proposed 

project.  In these cases, the property owner will be billed the actual cost to Wexford of such 3
rd

 party 

consultants fees in excess of one hour.  For example, if the 3
rd

 party consultant bills three hours, then the 

property owner will be billed two hours of actual cost.  

2.6.2 Refundable Escrow Deposits   

The ASC requires that the property owner or his/her contractor, subcontractors, etc., for a planned 

construction, renovation, demolition, landscaping, etc., project post refundable escrow deposits (and/or 

performance bonds or cash bonds in lieu of or in addition to these deposits) with the ASC to ensure that 

such final approved plans are completed in accordance with ASC Policies and Procedures.  Such deposits 

are deposited in an interest bearing account.   

The escrow deposits are as follows and are payable prior to the commencement of any construction 

activity:  

 Construction and Landscape Completion   $2500  

 Construction Compliance   $7500  

 Landscape Compliance   $1500  

 Demolition Compliance   $5000  

 Renovation Compliance  $1500 -  $7500* 

*Specific amount determined by the ASC depending upon scope of project.  

Contractors, etc., who are considered to be repeat offenders of ASC Policies and Procedures may be 

required, at the ASC’s sole discretion, to post larger deposits. 

The ASC will be entitled to retain all or part of these deposits as penalty(s) for failure(s) to comply with the 

ASC Policies and Procedures.  These amounts will be remitted to and will be the property of the Wexford 

Plantation Homeowners Association Inc. The balance of those funds remaining in escrow are refundable at 

the satisfactory completion of the project in accordance with the ASC approved plans and the ASC Policies 

and Procedures.    

 

 



 

Year 2008 Architectural Standards Committee Page 11 of 44 

 

 

2.6.3 Completion Penalties  

Construction:   

The Construction Completion and Landscape Deposit ($2500) will be forfeited as a penalty if the exterior 

of a new home construction project is not considered complete by the ASC within twelve (12) months from 

the issuance of the Wexford Foundation Permit or another date agreed to by the ASC.  

A fine of $100 per workday may be assessed to the property owner beginning the day following the 

scheduled completion date and continue until the ASC considers the exterior construction complete.  

Landscaping:   

For new home construction, the Landscape Compliance Deposit ($1500) will be forfeited as a penalty if the 

landscaping is not completed according to the ASC approved landscape plan within ninety (90) days from 

occupancy or after the home’s exterior is considered complete by the ASC, whichever is earlier.  

A fine of $100 per workday may be assessed to the property owner at the time of deposit forfeiture and 

continue until the ASC considers the landscaping to be complete in accordance with the ASC approved 

Landscape Plan.  

2.6.4 Compliance  

New Construction 

Compliance penalties will be assessed in cases where actual construction and/or landscaping does not 

conform to the plans submitted to and approved, in advance, by the ASC or when the property owner or 

his/her agents fail to comply with ASC Policies and Procedures, Wexford Harbour Yachting Guide Policies 

and Procedures, Construction Work Rules, etc.   

Compliance fines are $500 per infraction plus an additional penalty as deemed appropriate by the ASC.  

When fines are assessed, they must be paid before construction may continue.  Such additional penalties, 

determined at the sole discretion of the ASC, may include but not be limited to one or more of the 

following depending on the nature, severity and frequency of the infractions: 

Forfeiture of all or part of the applicable compliance deposit.  Particularly egregious infractions or 

frequent offenders may have monetary penalties exceeding the applicable compliance deposit. 

Job site work stoppage until the issue is resolved to the ASC’s satisfaction. 

Requirement that non-ASC approved construction, landscaping, etc., be redone to be brought into 

conformity with ASC approved plans.  

Maintenance, Renovation, Landscaping Projects 

Upon final inspection, compliance penalties will be assessed in cases where actual maintenance, renovation 

and/or landscaping does not conform to the plans and/or application forms submitted to and approved, in 

advance, by the ASC or when the property owner or his/her agents fail to comply with ASC Policies and 

Procedures, Wexford Harbour Yachting Guide Policies and Procedures, Construction Work Rules, etc.   

Compliance fines are $250 per infraction plus an additional penalty as deemed appropriate by the ASC.  

When fines are assessed, they must be paid before the approved project may continue.  Such additional 

penalties, determined at the sole discretion of the ASC, may include but not be limited to one or more of 

the following depending on the nature, severity and frequency of the infractions: 

 Forfeiture of all or part of the applicable escrow. 

 Job site work stoppage until the issue is resolved with the ASC. 

 Requirement that non-ASC approved maintenance, renovation or landscaping, etc., be redone to 

be brought into conformity with ASC approved plans. 

Failure to Notify and Receive Approval from ASC of Any Exterior Maintenance, Renovation, 

Landscaping Project 

Compliance fines are $500 per infraction for failure to notify and receive approval from the ASC of any 

exterior maintenance, renovation, landscape project, plus an additional penalty as deemed appropriate by 
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the ASC.  Such additional penalties, determined at the sole discretion of the ASC, may include but not be 

limited to one or more of the following depending on the nature, severity and frequency of the infractions: 

Job site work stoppage until the issue is resolved with the ASC. 

Requirement that the project plan(s) and application form(s) be submitted to the ASC for approval 

and appropriate fees and escrows paid. 

Any unapproved work that has been performed must be redone to be brought into conformity with 

ASC approved plans. 

2.6.5 Tree Damage Penalties 

To ensure the preservation of Wexford’s trees, penalties will be assessed when trees are removed without 

ASC approval or are damaged in the construction process.  Such penalties may include one or more of the 

following: mitigation, cost of special care, and fines in accordance with the following schedule where the 

caliper measurement is made at 4 feet (4’) above grade: 

 

  Pine• Oak Other 

6”-10” caliper $ 500  $2000 $1000 

10”-20” caliper $1000  $4000 $2000 

Greater than 20” $2000* $8000 $4000 

Fines for unauthorized tree removal must be paid before construction may continue.  

*Pines over twenty four inches (24”) are valued the same as oaks. 
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3. Architectural Guidelines 

3.1    Overview 

The ASC is charged by Wexford to administer the provisions of Article X of the Covenants, as well as the 

concept and intent of the ASC Policies and Procedures.  The Committee’s purpose is not to restrict design 

freedom or to make design decisions, but to review all plans for exterior improvements of dwellings and 

properties to ensure that individual residences reflect the design objectives of the community as a whole.    

The architectural guidelines and building restrictions outlined in this section apply to all homes in Wexford 

except where there are additional or different requirements contained in the supplemental guidelines and/or 

covenants for the specific portions of Wexford known as Wexford on the Green, Wexford Commons, 

Wexford Garden Homes and the Multi-Family Areas. (These documents may be obtained from the ASC 

Administrator.) 

3.2    Design Intent and Historical Background  

Wexford is a community with a strong visual identity based on a British Colonial design theme.  This 

theme is a mix of several styles of British Architecture (Georgian, Jacobean and British Caribbean) as it 

was influenced by the British Colonial experience.    

The Architectural Guidelines were established to ensure that all residents of Wexford enjoy the 

sophistication of the rich architectural heritage of the British Colonies.  It is in this tradition that Wexford 

residents are strongly encouraged to have their design professionals create distinctive homes that integrate 

lush landscaping with home designs.    

The design philosophy for Wexford is based upon historic architectural styles, but these guidelines are not 

intended to restrict design to historic reproduction.  The Architectural Guidelines provide basic information 

which should be used to produce a contemporary interpretation of historic forms and materials, resulting in 

a community with a cohesive identity which reflects the rich vocabulary of architecture found in the British 

Colonies. Notwithstanding this, there are materials such as chain link fencing, glass block, metal roof 

shingles etc., that are considered to be inappropriate as an expression of the culture and tradition of historic 

British Caribbean architecture.   

The exterior ornamentation of homes in the Island Colonies was very simple because the limestone used 

was not suitable for elaborate carving.  Quoins, some simple rustication around doorways, simple coursing 

on chimneys, a projecting belt course, and a dripstone, an eyebrow shape over the doorways and windows, 

were the most common ornaments found on even the finest, most elaborate homes in the Islands.  

Nearly all windows had louvered shutters, which allowed ventilation even when closed for privacy.  A 

particular type of shutter, hinged at the top and propped open at the bottom was developed in the West 

Indies and used extensively on the east and west sides of homes to provide shade from harsh morning and 

afternoon sun.  

Balconies were sometimes added to the second story.  These balconies often had curved brackets for 

support, showing the influence of the skills of shipwrights who often stayed in the Islands and worked as 

carpenters.  

3.3    Size 

The overall mass and bulk of a home’s design as well as its appropriateness for site and topography, 

appearance in relation to surrounding structures and views from Wexford streets and amenities will be 

taken into consideration by the ASC in the review process.   

Although each home will be considered on a case-by-case basis, in order to help ensure a balance between 

the hardscape being constructed and the remaining softscape that will soften and complement the home, 

typically a hardscape vs. softscape ratio not to exceed approximately fifty (50) percent is preferred. 

Hardscape includes but is not limited to dwelling, outbuildings, driveways, walks, pools, pool decks, and 

patios (even if constructed of pervious materials.)  Softscape includes landscaped areas and areas left in a 

natural state.  
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A home should not touch all four (4) setback lines and not touch more than two (2) lines for more than two 

percent (2%) of the total length of the contiguous setback line, except for Wexford Garden Homes and 

Wexford Commons homes.   

A minimum of 2200 square feet of living space will apply to all single-family homes, except for Wexford 

Garden Homes and Wexford Commons homes.  See supplemental guidelines and/or covenants for these 

homes.    

3.4    Height 

The maximum finished roof height for homes or other structures will not exceed more than thirty five feet 

(35’) above the finished surface of the first floor or more than fifty (50) feet above Mean Sea Level.  For 

other height restrictions see supplemental guidelines and/or covenants for Wexford on the Green, Wexford 

Commons and Wexford Garden Homes.   

All homes will have as a minimum first floor elevation that complies with the official Beaufort County 

flood plain maps. However, typically the first floor height above the garage and crawl space slab should not 

exceed ten feet (10’).   

3.5    Building Setbacks 

The buildable area of every lot will be determined by the easements and setbacks recorded on the legal 

description of the lot and the following setback requirements from the property lines: 

 Front or side yard adjoining a minor street   30 Feet 

 Side or rear yard adjoining water   30 Feet 

 Side yard adjoining another yard   15 Feet 

 Side or rear yard adjoining a golf course   40 Feet 

Multiple lots legally consolidated into one lot will have a side yard setback of twenty five feet (25’).  If an 

adjacent lot is purchased and split with the other adjacent property owner, the side yards on the common 

property line between the two lots may be reduced to twenty feet (20’).  The other side yards of both 

enlarged lots will be twenty five feet (25’).  

When determining whether a construction is within the buildable setback area, the measurement is made to 

the vertical foundation walls or their equivalent.  

The Covenants provide that the ASC will be empowered to grant variances with respect to such setbacks.  

However, only under extreme conditions will the ASC consider granting a variance.   

3.6    Horizontal Improvements 

All horizontal improvements (placement of anything of a permanent man-made nature) outside buildable 

setbacks may not exceed eighteen inches (18”) above the highest natural grade on that property (as 

measured from Mean Sea Level) and may not be placed closer than five feet (5’) to any property lines, 

except for driveway entrances and exits.  

3.7    Pools 

Pools must be screened with landscaping and be architecturally integrated into the home design.  Refer to 

Section 3.6 for limitations.   

3.8    Walls and Barriers 

For wall/barriers located outside the buildable setback refer to Section 3.6 for limitations. If a pool/pool 

deck barrier is to be provided outside the buildable setback, it will be composed of impenetrable landscape 

(e.g., a hedge a minimum of two feet (2’) thick of densely planted growth).  All openings in the barrier 

must be equipped with wrought iron, wood or equivalent gates and substantial posts constructed of stucco.  

Such posts and gates must be located inside the buildable setback.  

Deer barrier connectors, stakes and handles must be black; the rods must be 5/16” and camouflaged as 

much as possible.  
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Posts, pillars, pilasters, walls and large plantings are permitted on cul-de-sac lots for the purpose of 

screening and alleviating the crowded appearance of multiple driveways in close proximity to each other.   

The size of the pillars are to be a minimum of two feet (2’) square, a maximum of six  feet eight inches 

(6’8”) in height and are to be constructed of stucco.  No lights or signage are permitted on posts, pillars, 

etc., outside the buildable setbacks.   

3.9    Foundations 

Because the finished first floor level of each house is governed by the Federal Flood Damage Ordinance, a 

raised foundation is necessary.  The enclosure and finish of this raised foundation must receive the same 

careful attention to detail as the main portion of the house.  Concrete block foundations are to be finished in 

stucco.  Exposed round pilings are not acceptable.   

Raised foundations must be fully enclosed with foundation wall, louvers or siding.  Finished, open activity 

areas located under the home are permitted; however, open storage areas are not permitted.  

Hydrostatic vents should complement the architecture of the home. Arched openings are preferred.  Vents 

should be painted to match the adjacent wall.   

Planting beds are recommended between the foundation and stairways, pools, pool decks, patios, driveways 

and motor courts to soften the mass of hardscape and reduce apparent foundation height.  (Refer to Section 

4 - Landscape Guidelines.)  

3.10    Outbuildings 

Outbuildings must be located within the buildable setback. The structure(s) should complement and blend 

with the architectural style, material and colors of the home.   Detached garages should be connected to the 

house by a covered passageway. 

3.11    Garages  

A garage that can house a minimum of two (2) cars is mandatory for each lot.   

Panel and custom designed garage doors are preferred.  If at all possible garage doors should not face the 

street.  Where garage doors do face the street, they are to be screened with landscaping and addressed with 

design features that make them more attractive or placed in shadow to reduce their impact.  Garage doors 

can be effectively shaded by placing them between three feet (3’) and four feet (4’) behind the structure 

above. 

Recessed garage doors may also be desirable in order to ease tight turning radii or simply for appearance 

purposes.  

If at all possible on the cul-de-sac lots, the garages should be placed under the house with the garage doors 

recessed, if necessary and screened from the street view with mature landscaping. 

3.12    Driveways 

A minimum of two (2) off-street parking spaces, in addition to garage space, is required for each home.  

Off-street turn-around or back-up areas must be provided.  Driveways and off-street parking areas must be 

screened with mature landscaping.  

In order to minimize the amount of hardscape and increase the amount of uninterrupted green softscape at 

the curb line, single curb cuts for driveways should be considered.  Special effort should be made to 

configure driveways in a manner that preserves specimen landscape such as trees with a trunk diameter of 

greater than twenty inches (20”) and native plants such as clusters of saw palmettos, wild blueberries, wild 

azaleas, etc.    

The minimum width of a driveway is to be twelve feet (12’) and the turning and maneuvering radii must be 

adequate especially around garage door openings.  

Driveways and parking areas should be paved with pavers, brick, stone or exposed concrete aggregate with 

a brick apron a minimum of twenty four inches (24”) deep.  Although, stamped concrete driveways are not 

preferred, if proposed they should be of matte finish and a 6’x6’ sample must be installed showing pattern, 
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texture, borders and color for ASC on-site inspection and approval.   If appropriate, the twenty four inch 

(24”) brick apron will apply.  

The use of asphalt for driveways is not permitted.  

3.13    Windows and Exterior Shutter 

Areas with large expanses of windows and patio doors should be oriented to afford privacy while taking 

advantage of special views such as harbour, marsh or fairways.  Windows should be carefully proportioned 

and located to enhance both the exterior appearance and interior light quality and views.  Glazed windows 

and doors are encouraged to be designed as divided light rather than large areas of glazing. Multiple panes 

with muntins are preferred throughout the home and are required on the street side(s) of the house. 

Windows and doorframes with sashes should be wood frame or clad. The color of the window muntins and 

frames should blend with the window trim color. 

Bow windows and glass block windows are not permitted.  The Covenants state that no foil or other 

reflective materials will be used on any windows for sunscreens, blinds, shades or other purposes.  If wind 

protection film is used it must be non-reflective.   

Louvered shutters hinged at the top and propped open at the bottom must be installed with concealed 

hardware.  Louvers used as window trim must be of sufficient dimension so as to fully cover the window as 

if the louvers were to close. 

Permanent hurricane protection for windows, doors, and garage doors are permitted upon the approval of 

the ASC.  The protection must blend with the color(s) and the architecture of the house. 

3.14    Fireplaces and Chimneys  

Fireplaces with chimneys or vents are to be of masonry in order to maintain the character of Wexford.  The 

use of chimney pots is encouraged.  

If the fireplace is on an exterior wall, the exterior chimney structure must go to the ground.   Maximum 

chimney heights are detailed in the “Heights” Section 3.4 of these Policies and Procedures.  Exposed metal 

flues are not permitted.  

Ventless fireplaces without chimneys or other exterior construction are permitted. 

3.15    Roofs 

Gable and hip roofs with slopes of at least 7/12 are recommended.  Slate, composition shingles, standing 

seam metal, ceramic, tile and clay are acceptable roofing materials.  Roof materials must be compatible 

with the architecture of the home and color blends should be limited to two tones.    Metal composite roof 

shingles are not permitted.  

Covered porches and other structures on the lot should have the same roofing material and color as the 

house.  Some flat roofs for porches, dormers and other architectural features will be considered on a limited 

basis. 

When any roof extension or replacement of an existing roof is to be constructed, roof materials must be 

compatible with the existing roof and should be installed to the nearest valley or roof break to ensure 

continuity of color.  

Skylights must be flat with non-reflective glass and are not permitted on the front of the house or highly 

visible roof surfaces.  All roof accessories, such as vent stacks and roof vents, will be painted to match the 

roof and located away from the front elevation of the house.  All flashing is to be copper or appropriate 

metal equivalent (e.g., in the case of a metal roof, where the flashing will be of the roof material). 

Gutters and downspouts, although not required, are recommended and should blend with the house design 

and color scheme.  Downspouts should be integrated with the site’s drainage plan.  

3.16    Entrances 

Prominent front entrances are found on nearly all houses in the Island Colonies. Therefore, oversized entry 

doors with transoms over the doors are preferred. 
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Bull nose steps are required on front entrance stairs; Stair rails must have a termination post at the bottom.  

The minimum picket size for metal stair rails without a collar is 3/4”; however, metal stair rail pickets with 

a collar may be narrower.   

Other primary entrances to the home should be of consistent quality and compatible design.  Secondary 

entrances (e.g. spaces under the home, garages, service yards, etc.) may be of different quality but should 

complement the structure of the home.    

3.17    Exterior Color and Materials  

No more than three exterior finish colors are recommended. 

Window muntins and frames should blend with the window trim color.   Elements below the first floor 

should blend with the foundation colors (exterior wall of raised foundation, service yards, garage doors, 

hydrostatic vents, etc.).   

Pool tile and/or other finished surface on pool/spa exterior walls are to be in a color that blends with the 

natural surrounding and complements the color of the home.   Marine colored tiles must be limited to the 

interior of the pool/spa. 

3.18    Exterior Wall Finishes 

Exterior wall surfaces of stucco, horizontal or vertical wood siding, or traditional brick are preferred.   

Plywood, other wood or metal composite siding and Mediterranean style stucco swirl finishes are not 

acceptable.  

3.19    Exterior Lighting 

The Covenants provide that all exterior lighting must be approved by the ASC.  All exterior lights should 

be in proportion to the home.  A fixture with one bulb may not exceed 40 watts.  Fixtures with multiple 

bulbs may not exceed 15 watts each bulb.  Fixtures with more than four bulbs will not be approved.  Area 

flood lighting is not permitted and lighting under the roof overhangs is discouraged.   

Lights are not permitted on outdoor ceiling fans; service yard lights must be screened from view. Any fixed 

interior light fixture (e.g., chandelier) that will be visible from the street or amenity view is subject to ASC 

approval.  

Landscape lighting fixtures should be designed so the source of light is not visible from outside the 

property perimeter. Light fixtures installed outside the building setbacks will not exceed eighteen inches 

(18”) in height.  

3.20    Service Yards and Pool Equipment Enclosures 

Every home will have a service enclosure(s) for trash receptacles, utility meters, HVAC equipment, pool 

equipment, propane tanks, lawn care equipment and other vehicles, materials, supplies and equipment to be 

stored outside. Enclosures for any mechanical equipment must be designed to minimize all mechanical 

noise.  

All service enclosures must completely conceal lights and utility boxes mounted on walls.   Structures 

consisting of a combination of stucco posts with louvered inserts or solid stucco to match the home are 

appropriate.  All enclosures will be screened from the street, amenity and adjacent property views with 

mature landscaping.  

Any equipment located above flood elevation must be completely concealed behind a service yard structure 

attached to home and located inside the buildable setback. The structure must be screened with mature 

landscaping.  Screening details are outlined in Section 4 - Landscape Guidelines.  

3.21    Drainage 

A site drainage plan, prepared by a licensed professional, is required for all new home construction and 

may be required for renovations and/or pool additions. The ASC will forward the drainage plan to 
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Wexford’s drainage consultant for confirmation that the plan will properly tie into Wexford’s master 

drainage system.  

The site drainage plan may not direct storm water run off onto an adjoining lot or into any body of water.   

Storm water drainage systems will be designed and built to meet all federal, state and local requirements 

and regulations.  

3.22    Exterior Site Accessories 

Exterior site accessories include but are not limited to items such as flags, flagpoles, fountains, play 

equipment, satellite dishes, sports equipment, statuary elements, trellises, etc.  

All exterior site accessories should be located within the buildable setback area and be constructed of 

materials that complement the home and blend with natural surrounding. They should be screened with 

landscaping as outlined in Section 4 - Landscape Guidelines. Brightly colored or glittery objects must be 

completely screened by landscaping from view from outside the property.   

Satellite dishes are to be located as inconspicuously as possible and the wiring and connections concealed.  

When antennae and connectors cannot be concealed, they either should be painted or the colors need to be 

selected to make them blend with their surroundings as much as possible.  When mounted on the ground, 

they must be screened with mature landscaping.   The Covenants provide that no other antennas are 

allowed.     

The Covenants prohibit various items, such as no temporary buildings (except for approved outdoor 

functions), no window air conditioners, no clotheslines, no outdoor speakers, no dog houses, no water 

wells, and no septic systems.   

The Covenants state that there will be no signs on property owner’s property, without the approval of the 

ASC.  The ASC has approved small private security company signs on the lawns and on the doors of 

homes. 

 Basketball Hoops:  Placement and screening of permanent or portable basketball hoops must be approved 

by the ASC.  The Exterior Site Accessories Form must be completed and approved prior to installation. 

All other portable play equipment, excluding basketball hoops, must be out of sight at dusk.   

3.23    Docks, Seawalls and Bulkheads 

3.23.1 Waterfront Property 

In order to preserve the aesthetic appearance of Wexford’s harbour and waterfront, elements such as 

(without limitations) dock, seawall and bulkhead construction materials, piling extensions, jet ski or other 

floating docks, exterior lights, etc., are subject to the ASC review and approval prior to the commencement 

of any improvement activity   

The Architectural and Landscape Guidelines regarding setbacks, horizontal improvements, exterior lighting 

and landscaping requirements apply to properties abutting the harbour or waterfront with respect to 

construction, alterations and additions to docks, seawalls and bulkheads. 

Swimming pools cannot be backwashed into the harbour.   

3.23.2 Dock Construction 

Docks will be constructed using pressure treated piles, beams, and cross braces. The centers of the five 

outer piles will be approximately ten feet (10’) apart and the outer edge will project no more than six feet 

(6’) into the harbour.  The five inner piles will be similarly spaced adjacent to the bulkhead. No part of the 

dock may be attached to the bulkhead. Decking materials may be pressure treated timber, synthetic timber, 

or hardwood provided the material has been submitted to and approved by the ASC.  Property owners 

wishing to resurface an existing dock must complete the Application for Re-Decking of a Private Dock 

(Refer to Section 11 or obtain from the ASC Administrator or on the Wexford web site).   

3.23.3 Dock Dimensions 

Docks will be no more than forty four feet (44’) in length overall and will project away from the bulkhead 

no more than six feet (6’).  The top of the deck will be level with the top of the bulkhead.  
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3.23.4 Broad Creek Docks 

Construction of private docks in Broad Creek and Broad Creek accessway is not permitted. Construction 

beyond the property lines on the water side will be limited to planting and renourishment of eroded areas in 

conformity with the Coastal Council where applicable.   

The three lots on Broad Creek at the end of Bridgetown Road (“Z” section) may install docks subject to the 

following provisions: 

 They do not come within thirty (30) feet of the channel. 

 They are maintained by the property owner. 

 No vessels may be berthed at the docks. 

 They may not impede the channel in any manner. 

 They may not be lighted. 

 They may not have any superstructure except hand rails and benches in compliance with town 

building codes. 

 Required approvals must be obtained from the appropriate town, county, and state authorities prior 

to any construction being started. 

3.23.5 Concrete Bulkhead Protection 

No structure may be attached to the bulkhead either in-ground or above-ground including cleats, mooring 

rings and mooring posts.  

3.23.6 Mooring Posts and Cleats 

Cleats and their footings may be placed anywhere on the property owner’s property but must not contact, 

connect to, or interfere with the bulkhead and its support in any way.  Mooring posts, cleats, rings, etc., 

located within the Green Belt, are subject to a height limitation of eighteen inches (18”). 

3.23.7 Lot Lines and Mooring Limits. 

The line separating adjacent properties extends as an imaginary line straight out to the center of the 

harbour. Vessels must be berthed so that they do not protrude within five feet of this line.   

3.23.8 Permitted Dock Equipment, Furniture, and Accessories: 

a. Temporary Furniture: Temporary lawn furniture and equipment includes, but is not limited to bars, 

chairs, grills, tables, fenders, benches, umbrellas, and coolers. All fenders and furniture must be 

portable, and not fastened to the deck in any way. No fenders or furniture, etc., shall be left on the 

dock if not intended to be used for a period of thirty (30) days or longer. 

b. Boating Related Equipment: All loose boating and related equipment, e.g., fenders, life jackets, 

fishing equipment, oars, gas cans etc., must be stored out of sight at all times when not in use. 

c. Dock Boxes: One, white, fiberglass box up to 96” x 24” x 24” may be mounted on the dock 

parallel with the bulkhead. 

d. Power Center: One white mini center with light(s) limited to four watts total. 

e. Telephone Outlet: In Power Center or attached to center piling. 

f. Television Outlet: In Power Center or attached to center piling. 

g. Electrical Outlets: to conform with applicable codes – no limit. 

h. Ladder: One, non-folding, brushed aluminum at dock end; height above dock 30” max. 

i. Cleats: Not to exceed 14” length. 

j. Water Faucet: One metal faucet to conform with plumbing codes. 

k. Permanent Dock Edge Fenders: White, grey, or black.  Material should not be subject to fading or 

yellowing. 

l. Fire Extinguisher: One, red, in natural wooden box to conform with applicable codes. 

m. Recommended Marine Equipment and Accessories: The Harbourmaster has a list of recommended 

suppliers and equipment, e.g., dock boxes, power centers, ladders, cleats, fenders, etc., and 

property owners are encouraged to seek his assistance and utilize the recommended equipment 

whenever possible. 
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3.23.9  Non-Standard Marine Equipment and Accessories: 

a. Cranes, Davits, Hoists, and other equipment. Apart from the items listed under Section 3.23.8, all 

other equipment is specifically prohibited.  This prohibition includes, but is not limited to, cranes, 

davits, hoists, winches and boat lifts. 

b. Approval: Any property owner wishing to utilize non-standard equipment must apply in writing 

for approval to the ASC. 
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4. Landscape Guidelines  

4.1    Overview  

The Landscape Guidelines and plant specifications are meant to enhance the beauty of individual 

properties, soften and screen the appearance of elevated foundations, service yards, parking areas, large 

building masses, swimming pools, etc., taking into account the appearance of the view of the home from 

the street, harbour, lagoons, waterfront, golf course and neighboring properties.   

Landscape plans related to new construction and landscape modifications that affect more than fifty percent 

(50%) of any side of a residence will be subject to the ASC process for review and approval.  A Landscape 

Plan Submission Procedures (Refer to Section 13) and an Application for Approval of Landscaping 

Modification (Refer to Section 14) can be obtained from the ASC Administrator or on the Wexford web 

site.    

4.2    Foundation Softening and Screening 

 Foundation plantings must provide a minimum of fifty percent (50%) foundation height coverage 

at installation.  (Seven (7) gallon is the minimum size for all foundation plants.)  

 Plantings are to be in double staggered rows.  Plant smaller shrubs and/or ground covers in front 

of larger shrubs for a layered appearance to help reduce the apparent foundation height. 

 House, deck, garage, service yard, etc., foundations are to be fully landscaped on all sides. 

 Planting beds are to be placed between the foundation and stairways, pools, pool decks, patios, 

driveways and motor courts to soften the mass of the hardscape and structure. 

4.3    Additional Screening   

 Garage entrances, parking areas, service yards, etc., are to be fully screened from the street, 

adjoining properties, golf course, harbour and lagoons.   

 Swimming pool(s) and spa(s), play equipment, sports equipment, satellite dishes, statuary 

elements and all plumbing and electrical fixtures, ornamental elements, etc., must be sufficiently 

screened with landscape to make them inconspicuous from the property perimeter at time of plant 

installation.  

 Plantings may not obstruct street/roadway site lines (specifics are stated in Article X of the 

Covenants). 

 Site utility boxes are to be fully screened from the street with landscaping. 

4.4    Plant Usage 

 Heavy foliage and evergreen plants are to be used for all screening applications. 

 Native plants are encouraged to maintain the unique character of the lowcountry and withstand 

climate conditions. 

 Larger plants are recommended to soften home foundations and for the purpose of screening 

structures. 

 Hardy plants are encouraged (native, deer resistant, drought tolerant, winter hardy) to maintain an 

aesthetically pleasing appearance year round.  

 Massing plants together throughout the property is desired to provide an overall cohesive 

appearance to the property. 

 Some specimen and/or accent plants are to be included to enhance the overall aesthetics of the 

property. 

 Mulch should be pine straw, pine bark or wood chips. 

4.5    Planting Beds   

 Planting bed edges should “gracefully flow” around the property for aesthetic purposes and ease of 

maintenance. 

 All plants in planting beds are to be staggered to achieve a “full look”. 
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 Three (3) gallon plant material is the minimum size for all plants used away from foundation – 

three-gallon plant material must be massed in groups of a minimum of ten (10) plants. 

4.6    Street, Golf Course, Harbour and Waterfront Abutments 

 A significant lawn of sod is to be planted and maintained along the front roadside so as to serve as 

a continuous landscape feature throughout Wexford (specify sod species). 

 Site utility boxes are to be fully screened from the street with landscaping.  

 Property owners are responsible for landscaping and maintenance of landscaping from property 

lines to the roadway.  This includes areas between leisure trails and the street.  

 On harbourfront lots, twenty feet (20”) from the bulkhead is currently controlled by the Town of 

Hilton Head as related to the OCRM line.   

 A portion of all residential lots bordering the golf course may have to be in general conformity 

with the overall landscaping plan of the golf course.  Specific treatment of these areas will be 

determined on a case-by-case basis. (Article X of the Covenants.) 

 Natural vegetation that measures ten feet (10’) in diameter at the canopy (particularly the Saw 

Palmetto that is indigenous to this area) will be preserved.  

 In order to prevent encroachment into the golf course and interfere with the out of bounds 

markers, all landscaping abutting golf course is to be maintained to stay within the homeowner’s 

property line.  New landscaping must be planted far enough within the property line so that the 

entire spread of the plantings at maturity will be entirely within the property line.  

4.7    Trees 

 The planting of sizeable trees may be required to mitigate second story heights. 

 All newly planted trees must be a minimum height of ten feet to twelve feet (10’ – 12’) and two 

inches (2”) caliper. 

 Trees and their eventual full growth canopy should be considered as they could have an effect on 

an adjacent neighbor’s property. 

 Consideration should be given to protect site lines of adjoining properties.  

4.8    Landscape Lighting 

 Direct light should not be visible from outside the property perimeter. 

 Light fixtures installed outside of the property building setbacks will not exceed eighteen inches 

(18”) in height. 

 Floodlights are discouraged. 

4.9    Wexford on the Green, Wexford Commons and Wexford Garden Homes  

 Homes in these areas are on smaller than normal size lots that are narrow and deep.  As such, 

supplemental landscape guidelines have been prepared in addition to the overall guidelines to 

promote a sense of community and lend continuity of design to these unique areas. (Refer to 

respective Covenants and/or Guidelines for specific details) 

 Dense plantings in the form of a visual screen are required to conceal/soften motor/entry courts. 

 Lushly landscaped entry courts/private courtyards are required. 

 Foundation plants are required to blend structure to site. 

 Coordination with adjacent landscaping may be required. 

 Plant materials are required to be sized for relatively immediate effect. 

 Erosion control on lagoons is required. 
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5. Builder/Contractor Guidelines/Work Rules 
 

5.1    Builder/Contractor Responsibilities 

 The builder/contractor is responsible for ensuring that all of their employees, including sub-

contractors, are obeying the Builder/Contractor Guidelines/Work Rules as presented in the Pre-

Construction Meeting.  A copy of the Work Rules must be posted on the construction sign, in 

English and Spanish.  The posting of this information is the responsibility of the 

builder/contractor.   

 All permits must be obtained and displayed before clearing any lot or beginning construction. 

 The builder/contractor must ensure that any assessed fine is paid within the designated time period 

and any violation has been corrected. 

5.2    Work Time and Days 

 Construction hours are 7:00 a.m. to 6:00 p.m., Monday through Friday.  Workers must be off 

Wexford property by 6:00 p.m.  

 Permission to perform emergency work on Saturday must be requested of and approved by the 

ASC Administrator. 

 Construction work may not be performed on the following days:  Weekends, New Years Day, 

Memorial Day, July 4th, Labor Day, Thanksgiving Day and Christmas Day.   

5.3    Posting of Permits 

 The builder/contractor must place a residential construction sign before any clearing or 

construction on a lot begins.  The construction sign must meet the specifications reviewed in the 

Pre-Construction Meeting.  All documents will be placed in plastic covers or laminated and will 

be affixed to the construction sign so they can be read.  All documents will be on one side of the 

display board facing the street.  

 The display board will be as shown on the ASC approved site plan.  

 No permits, notices, plans, work rules or any other item will be nailed, tacked or attached to any 

tree. 

 Builders/contractors will immediately display permits when they are received. 

5.4    Use of Common Property 

 Builders/contractors may not use any Wexford common property unless first requesting and 

receiving written permission from the Wexford General Manager.  The Wexford common 

property will include but is not limited to roads, leisure trails, grass areas, landscaping, golf cart 

paths, etc. 

 Builders/contractors will reimburse Wexford for the cost of repairing or replacing any damaged or 

destroyed property, equipment, or supplies caused by their employees.  Additional cost will 

include labor provided by Wexford to repair or replace damaged or destroyed property. 

 All common property must be restored to the condition that existed before the clearing or 

construction commenced.  

5.5    Use of Private Property 

 Builders/contractors may not access or use any private property unless first receiving written 

permission from the property owner.  A copy of the written permission will be provided to the 

ASC office. 

 Workers may not use the facilities, electricity or water from another construction site or residence 

unless written permission has been obtained first. 

 Workers will not access or use private property as a short cut to get to a construction site. 

 All private property must be returned to the condition that existed before the use of such property 

began unless written permission from the property owner has been obtained stating that returning 

the property to such condition is not required. 
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5.6    Parking 

 Basecoat rock must be placed on site, in accordance to the approved site plan to help maintain the 

edge of the roads and reduce the dirt on the primary roads. Placement will be determined by the 

ASC Administrator.  

 Builders/contractors may not park any vehicle, trailer or equipment on any Wexford common 

property unless written permission has been obtained from the Wexford General Manager.  This 

includes the shoulder of roadways. 

 Builders/contractors may not park any vehicle, trailer or equipment on any private property unless 

written permission has been obtained from the property owner. 

 All vehicles, trailers and equipment must be parked on the construction site unless Wexford 

Security Department or the ASC Administrator has authorized permission to park on the street. 

 Vehicles parked on the street must be on the side that is designated by the Wexford Security 

Department.  One lane for vehicle travel must be left open at all times.  Vehicles from all 

construction sites must be parked on the same side.  Vehicles will not block any driveway. 

 Cars, trucks and vans may not be left at a construction site overnight unless approved in advanced 

by the Wexford Security Department or the ASC Administrator. 

 Parking conditions will vary at each work site.  The ASC Administrator will work with each 

builder/contractor to develop a parking solution for each site.  The parking plan must be reviewed 

and approved by the ASC. 

5.7     Equipment Storage 

 Equipment that is needed on a construction site may be left on the site until no longer needed.   

Equipment does not include cars, trucks or vans. 

 Equipment will be placed in the garage (when available) or other location where the equipment is 

least visible. 

 If the equipment cannot be placed inside the structure, it is to be parked as close as possible to the 

structure.  It does not have to touch the structure. 

 Equipment is not to be left on a side that faces the harbour. 

 If one side of the property faces a vacant lot the equipment is to be stored on that side. 

 Equipment that is no longer required at a construction site must be removed from Wexford.  

Equipment will include trailers, forklifts, backhoes, mixers, etc. 

 Failure to comply with the above rules will result in a fine of $250.00 and a requirement to remove 

the equipment from Wexford. 

5.8     Construction Supply Storage 

 Builders/contractors may not store any construction supplies or material on any Wexford common 

property or private property unless written permission has been obtained in advance from the 

Wexford General Manager or the property owner. 

5.9    Maintenance of Construction Sites 

 Builders/contractors are required to maintain construction sites in a neat and orderly condition.  

Before completing work for the day the builder/contractor is to ensure that the site is cleaned.  All 

trash is to be placed in a dumpster or trashcan.   

 Construction waste is to be placed in the dumpster.  This includes broken bricks or blocks, plastic 

containers, wood, bags, paper, plastic, etc. 

 A debris fence is to be placed around three sides of all construction sites to prevent waste and trash 

from getting into the harbour, any lagoon, the marsh or other properties. 

 Builders/contractors must also place debris fences around all catch basins to prevent debris from 

entering the storm sewer system. 

 Any equipment that is left on a construction site must be secured. 

 Any debris that leaves the construction site must be cleaned up immediately. 

 Construction supplies will be stacked and stored in a neat and orderly fashion. 
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 If a construction site requires cleaning by Wexford personnel, due to a lack of responsiveness by 

the builder/contractor, the builder/contractor will be billed at a rate of $20.00 per hour for each 

employee that is required to clean the site in addition to a fine of not less than $50.00.  

5.10    Placement and Use of Dumpsters 

 A dumpster is a requirement for each work site.  Builders/contractors must obtain a dumpster that 

is large enough to handle the expected debris and trash that is produced at the construction site. 

 Builders/contractors are not to use the dumpsters that are on Wexford common property or on the 

private property of others. 

 The dumpster must be emptied or replaced when the full line is reached. 

 A dumpster may not be placed on Wexford common property or on the private property of others 

unless written permission has been received in advance. 

 Any debris that is left on the ground due to a full dumpster must be placed in one pile covered 

with a tarp. The debris will immediately be placed in a dumpster when a dumpster is returned.  

Debris may not be left on the ground for an extended period of time. 

 Builders/contractors are to schedule the removal of a full dumpster to avoid being fined. 

 Dumpster must be tarped and lashed at the end of each work day and on weekends.   

5.11    Worker Transportation 

 All vehicles that enter Wexford are subject to being searched. 

 All drivers must have a valid driver’s license in their possession. 

 All vehicles must have current automobile insurance. 

 Vehicles must have a valid commercial decal or daily pass issued by the Wexford Security 

Department to be granted entrance to Wexford. 

 Vehicle operators must take the most direct route to the construction/work site. 

 Vehicle operators must comply with all parking rules and all traffic laws. 

 Builders/contractors/workers may not bring bicycles in to Wexford. 

 Workers may not walk to a construction/work site. 

 Workers may not gather on Wexford property to wait for transportation. 

 Workers must notify employers of the need for transportation before arriving. 

 Wexford common property and the private property of others may not be used for short cuts or U-

turns. 

 Commercial vehicle decals may be removed and access denied for failure to obey the rules. 

5.12    Placement of Portable Toilets 

 Builders/contractors will place at least one portable toilet on each construction site. 

 The portable toilets will be emptied on a regular basis, depending on size of work crew.  They 

must be emptied more frequently during summer months.   

 The portable toilet is to be placed on the construction site that is being worked on. 

 The portable toilet is to be placed away from the street and behind trees or shrubs when possible. 

 If there is a vacant lot on one side of the structure, the toilet is to be placed on that side. 

5.13    Use of Wexford Facilities 

 Builders/contractors and their employees may not use any Wexford facilities, equipment, supplies, 

water, ice or electricity unless written permission has been received from the Wexford General 

Manager or a Department Manager. 

 Builders/contractors and their employees will not purchase food items from the Wexford 

Clubhouse or the Harbour Center. 

 Contractor employees will not enter the employee-only areas of the Wexford Clubhouse for any 

reason. 
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5.14    Removal of Debris 

 Builders/contractors and yard workers are responsible for removing all debris from Wexford.  

Debris will include lot clearing, yard work and construction material. 

 Yard debris may not be placed on any private property, in the harbour, in any lagoon or on any 

common property. 

 Debris may not be burned on Wexford. 

 Yard workers may not blow, rake or shovel yard debris on to any street, cart path, leisure trail or 

the harbour. 

5.15    Miscellaneous 

 Wexford assumes no liability for equipment left on job sites. 

 Builders/contractors may not bring family members or animals to construction sites.  This does not 

apply to property owners that are the builder or contractor or if a family member is employed by 

the builder or contractor and is working on the construction site. 

 Power cords may not be laid across a roadway unless prior approval has been given by the 

Wexford Security Department.  Cords must be covered with a material that prevents the cords 

from being damaged or cut. 

 All work must be performed on the construction site unless written approval to work at another 

location has been given by the Wexford General Manager, a Department Manager or the property 

owner. 

 Builders/contractors must immediately report to the Wexford Security Department any broken 

water line(s) or cut power line(s). 

 Workers are not allowed to fish or crab in the harbour or from the floating dock areas. 

 Music must be played at a level so that it cannot be heard beyond the construction site. 

 Workers may not bring or possess any weapon in Wexford. 

 Workers must discard all personal trash in appropriate containers on the job site, or will be subject 

to a fine.   

5.16    Emergency Preparedness Requirements 

 In the event of an emergency that requires evacuation or closure of the work site, 

builders/contractors will: remove all equipment; place all supplies inside the structure or remove 

from Wexford; take down, remove or secure all scuffling and turn off power and water to the work 

site.  All workers will leave Wexford after this has been accomplished. 

 Builder/contractor will notify the ASC Administrator when the work site has been secured. 

5.17    Removal, Closure or Fines for Failure to Comply with Work Rules 

 The Wexford Security Department or the ASC Administrator will have the authority to close a 

construction site and remove the workers for failure to abide by the Builder/Contractor 

Guidelines/Work Rules.  Workers may not return to a construction site until assessed fines have 

been paid and/or a violation has been corrected. 

 All fines must be paid at the Wexford Gatehouse before 10:00 a.m. of the next workday or the 

construction site may be closed. 

 Construction workers may not remove any tape, signs or any other barrier that has been placed 

there by Wexford Security to identify the closure of a construction site.  Only the Wexford 

Security Department or the ASC Administrator will remove all tape, signs or barriers that have 

been placed on a construction site. 

 Builders, contractors and their employees will not engage in arguing or fighting with Wexford 

Security Officers or the ASC Administrator who are enforcing the Builder/Contractor 

Guidelines/Work Rules.  Builders, contractors or their employees may inquire and discuss with the 

Wexford Security Officer the cause of the fine or the closure.  A violation of this rule will result in 

possible permanent removal from Wexford and may initiate criminal charges. 

 Fines for violations will begin at a minimum of $50.00 per violation per day and may reach a 

maximum of $250.00 per violation per day. 
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6. Application for Design Review 
 

Submit to: Architectural Standards Committee, Wexford Plantation Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 

 
All plans must be received, with proper paperwork, by 3:00 p.m. eight (8) business days prior to the scheduled meeting. 

Plans will not be accepted for review without completed application and fee paid 

   Submission Date:                        

6.1    Applicant Information: 

Property Owner:  _______________________________________________ Telephone:                       

Wexford Address:  ____________________________________________ Lot Number:                       

Mailing Address if Different:  _________________________________________________________________  

Email Address:  ____________________________________________________________________________  

6.2    Design Review Fee Schedule 

6.2.1 Security Deposits (refundable): 

a. Construction and Landscape Completion Escrow $2500 

b. Construction Compliance Escrow $7500 

c. Landscape Compliance Escrow  $1500 

d. Demolition Compliance Escrow $5000 

e. Renovation Compliance Escrow $1500 - $7500 

6.2.2 Application Fee (non-refundable): 

a. Conceptual   $1,000.00 

b. Preliminary  $4,000.00 

c. Property Improvements $100 - $5000 

d. Demolition of Existing Structure $500 - $2500 

 

Property Owner’s Statement:  I understand the application fee of $__________________ is non-refundable and is 

used, in accordance with the Covenants, to review plans and related data and to compensate any consulting 

architects, landscape architects, urban designers, inspectors, or attorneys retained in accordance with the terms stated 

in the Covenants. 

6.3    Architect’s Statement: 

6.3.1 Declaration: 

I am an Architect registered to practice in the State of South Carolina.  I have personally been involved in 

the design of the home described in the drawings and other documents submitted to the Wexford ASC.  I 

have read the Policies and Procedures and hereby state that, to the best of my knowledge, the design is in 

accordance with such except where a variance is requested (as noted in this application). 

Architect Signature: ________________________________________________ Date:         /       /       
Required when any Architect’s Plans are submitted. 

6.3.2 Architect’s Seal: 

South Carolina Registered Architect’s seal must be affixed to drawings.  (Required for preliminary and 

final submissions.) 
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6.4    Statements of Intent to Comply 

I hereby certify that all details not specifically shown on these drawings and other documents do now and 

will, at and through the time of construction, conform to the Wexford ASC Policies and Procedures issued 

as of this date, and I further certify that the preceding is true and correct to the best of my knowledge.  I 

have read the ASC Policies and Procedures, including revisions, and agree to abide by them. 

Property Owner Signature: __________________________________________ Date:         /       /       

Required for all Design Review Applications. 

Architect Signature: ________________________________________________ Date:         /       /       

Required except for Conceptual Reviews. 

Builder/Contractor Signature: ________________________________________ Date:         /       /       

Required except for Conceptual Reviews. 

6.5    Plan Submission 

6.5.1 Administrative Requirements: 

a. NOTE:  Two sets of plans must be submitted to the ASC office by 3:00 a.m. on the Thursday prior to the 

scheduled ASC meeting to be reviewed at that meeting. 

b. This form must be completed for each submission and marked accordingly. 

c. Note:  Any submission at any stage that does not include all plans, materials, applications, details and other 

items as required will be rejected by the Administrator and not be placed on the ASC agenda until all 

requirements have been met. It is recommended that the guidelines be read and digested prior to starting the 

design of a house in Wexford.  

d. Identify on which page of your plans are the required items are located, and insert that sheet number in the 

right column below. 

e. Any changes or modifications to plans must be detailed on the ASC change order form and highlighted on 

the plans. 

6.5.2 Conceptual Plan Requirements: Page 

 An artist’s rendering and a schematic rendering of the proposed improvement will be 

submitted to see if a particular style or design is suitable.  Submittals at this stage may 

be directed at specific design issues and if so the submission should be sufficiently 

complete to allow the committee to understand the issue and to make an informed 

decision.  Approval at this stage does not preclude the committee from addressing issues 

in subsequent reviews. 

 

6.5.3 Preliminary Plan Requirements: 
Page 

 Acquire tree, topographic and boundary survey of existing property and provide site 

plan to scale, overlaid on tree and topographic survey, indicating all structures and 

improvements with an indication of trees to remain and trees to be removed.  All 

setbacks shown and any encroachment clearly identified. 

 

 Draw perspective drawing of front elevation or provide a model.  

 Elevation drawing at ¼” = 1’ (If plans and/or elevations will not fit on sheet at ¼” scale 

provide an additional set of plans and elevations at 1/8” scale. 

 

 Floor plans at ¼” = 1’.  

 Spot elevations for anything outside the setback lines and a notation of the highest 

natural grade on the site. 

 

 Indicate enough of adjacent structures to show relationship to submission.  
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 If applicable, a pool plan must be submitted showing a cross section elevation of the 

highest points.   

 

 Must show ratio for softscape vs. hardscape on plan.  

 Any variances required need to be identified and requested.  Any variance request must 

be in writing, however variance request are discouraged. 

 

 Must show area of the gross heated area by floor and the area of the lot.  

6.5.4 Final Plan Requirements: 

Provide two (2) sets of plans with original signature and stamp of architect on each page.  The Covenants 

require the services of a registered architect be used for plan preparation.  South Carolina law requires that 

any architect providing services in South Carolina be registered to provide those services in South Carolina. 

6.5.4.a Site Plan: Scale of 1/8” = 1’ Page 

 Site plan overlaid on tree and topographic survey, indicating all structures and 

improvements with an indication of trees to remain, how they will be protected and the 

trees to be removed.  All setbacks shown and any encroachment clearly identified. 

  

 Indicate enough of adjacent structures to show relationship to submission.   

 Show location of contractor’s ID sign, dumpster, portable toilet and construction 

parking. 

  

 Provide foundation plans.   

 Show size and location of all service yards, locate pool equipment and provide service 

yard details to include screening materials.   Service court and compressor screen fence.  

(If shown on other sheets indicate the location of the details.) 

  

 Indicate service yards relationship to lot for water, electricity, cable and telephone.   

 Indicate location and type of any yard lights.  If shown on landscape plan so indicate on 

site plan and in adjacent blank. 

  

 Indicate all planting areas, beds and site improvements on all sides of the house.   

 Color Board: Completely identify exterior colors, materials and pattern/ textures.  

(Samples required).  Color samples may be submitted at a small scale but should be 

accompanied by a large sample that allows the committee to make its evaluation.  Large 

size samples will be returned.  Note pattern and texture of driveways and walks. 

  

 Indicate access streets, walkways, drives and other exterior improvements on site plan.  

(Indicate color/ texture). 

  

6.5.4.b Grading Plan: Scale 1/8” = 1’. Separate grading & drainage plan required Page 

 A drainage plan is required for all submissions. A civil engineer, landscape architect or 

architect must prepare drainage plans. 

 

 Provide tree and topographic survey indicating the grading, fill and drainage to be done.  

(Cannot drain into the harbour or waterways), Grading and drainage plan will be 

forwarded to Wexford to assure coordination of drainage between Wexford and new 

construction. 

 

 Indicate the location and identification of special features (e.g., drainage ditch, existing 

manholes, lagoon, easements, adjacent structures, golf course fairways, tennis courts, 

etc.). 

 

 Indicate access streets, walkways, drives and other exterior improvements on site plan.  

(Indicate color/ texture). 

 

 If applicable, indicate the culvert(s) location, size, and flow direction. If not applicable 

enter N/A in adjacent blank. 

 

 Plans are to indicate location of temporary debris control fence.  

 Plans show ratio for pervious vs. impervious.  
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6.5.4.c Landscape Plans and Elevations: Scale of 1/8” = 1’.  Page 

 Show plants at installed size.  

 Provide exterior elevations with foundation planting drawn to scale at time of 

installation. 

 

 Include a plant list on the plan with common and botanical names, height and spread at 

installation. 

 

 Engineered drainage plan must comply with site plan.  All drainage plans will be 

reviewed by Wexford’s drainage consultant to assure it conforms to the master drainage 

plan. 

 

 Coordinate with and relate to adjoining landscape.  

 Show all landscape lights and submit a cut sheet.  

 Note on plan % of grassed area to % natural or planted.  

6.5.4.d Floor Plan: Scale 1/4” = 1’. Floor plans must agree with elevation & details. Page 

 Indicate all walls, door and windows.  For partial renovations plans of the affected areas 

will suffice.  Plans should be complete and ready for construction. 

 

 Provide enclosed heated/air-conditioned square footage (stated by floor).  

 Doors and windows keyed to schedule.  

 Full dimension plans.  

 If there is a fireplace it must noted on the plan as masonry or vent less appliance.  

6.5.4.e Elevation Drawings: Scale 1/8” = 1’. Page 

 Indicate floor-to-floor heights on each elevation.  

 Indicate minor elements not detailed elsewhere (such as quoins and stucco rustication).  

 Indicate all finished floor heights including the garage, the service yard, pool decks, 

decks and patios, plate height for the upper floor and the overall height of the highest 

ridge or peak of the roof above 1
st
 finished floor and MSL (Height limits established by 

Covenants are 50’ above sea level and 35’ above the 1st finished floor, except for 

Wexford on the Green). 

 

 Note all materials.  

 Show all service yards, stair rails, raised pool structures, planters and decks on 

elevations. 

 

 If applicable show downspouts and gutters (If not applicable enter N/A in adjacent 

blank). 

 

6.5.4.f Roof Plan: Page 

 Outline plan below to indicate overhangs.  

 Show peaks, valleys, crickets and sheds.  

 Draw dormers, chimneys, vents, skylights and other features.  

 Indicate slope direction and pitch of all roof areas.  

 Indicate gutters and downspout locations as applicable.  

 
 

6.5.4.g Detail Drawings (keyed to plans and elevations): Page 

 Detail typical wall sections showing all eave rake and base conditions. (Required)  

 Show patio wall section, if appropriate.  

 Show column-base and capital (including relationship to beam above).  
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 Show railings (including supporting newel posts and rail terminations).  

 Steps (Note material and profile of steps).  

 Screen porch.  

 Typical window details.  

 Window schedule; (including material, glazing). Note: May be on elevation but must 

show material and type of glazing. 

 

 Louver (including relationship to attached walls, base, etc.).  

 Dormer – rake, eave, base.  

 Trim projections where not clearly described elsewhere.  

 Pool plans must include a plan, a cross section and elevation of the highest points 

including the edge if pool includes a spa, whirlpool or water feature.  (If pool is an 

addition or renovation it must include an adjusted grading plan and landscape plan.) 

 

6.5.4.h Electrical Plan: Page 

 Provide an electrical schedule and legend.  

 Provide electrical panel and meter locations.  

 Exterior lighting source may be on site plan or landscape plan.  

 Catalog cuts of exterior lighting and elements readily visible for outside. (Cuts should 

provide as a minimum a photo, style, finish and lamp wattage including model number 

and cross referenced to electrical plans and schedules.) 

 

6.5.4.i Required Cut Sheets: Page 

 Front Door.  

 Garage Doors.  

 Exterior Lights.  

 Landscape Lights.  

 Chandelier (if visible from outside).  

 Chimney Pot.  

 Skylights.  

 Railing.  

 Pool Tile and Decking.  

 Water features.  

 Statues.  

 Decorative Corbels.  

 Exterior porch ceiling fans (w/o lights).  

6.6    Additional Requirements: 
 Wexford on the Green Garden Homes Wexford Commons 

 1. Motor court walls 1. Motor court walls 1. Motor court walls 

 2. Privacy walls 2. Privacy walls 2. Privacy walls 

 3. Zero lot line 

Note: Setback lines for Wexford on the Green, Garden Homes, and Wexford Commons vary from lot to lot 

and different setbacks are required for different elements.  Show all setbacks affecting this submission. 
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7. Application for Approval of Construction 
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 
 

Wexford Garden Homes, Wexford on the Green and Wexford Commons have additional guidelines, which are part of the 

Wexford Architectural Guidelines for those sections of Wexford. 

Application Fee must be paid prior to plans being reviewed for Preliminary Approval. 

   Submission Date:        /       /       

Applicant Information: 

Property Owner:  (Print) _________________________________________ Telephone:                       

Wexford Address:  __________________________________________________________________________   

Mailing Address if Different:  _________________________________________________________________  

Email Address:  ____________________________________________________________________________  

Architect Information: 

Architect:  _____________________________  Tel:                        Fax:                       

Architect Address:  _____________________________________  SC Reg. #:                        

Has the architect designed other homes in Wexford? Yes:              No:          

Contractor Information: 

Contractor:  ____________________________  Tel:                        Fax:                       

Contractor Address:  ________________________________________________________________________   

Project Manager:  ___________________________________________________ Tel:                        

Email Address:  ____________________________________________________________________________  

 

The following Plans are submitted for:   Conceptual Approval:        
 Preliminary Approval:        
 Final Approval:        

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 



 

Year 2008 Architectural Standards Committee Page 34 of 44 

 

 

8. Application for Exterior Painting 
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 
 Tel: 843-686-8820.    Fax: 843-686-8819 

   Submission Date:       /       /        

Applicant Information: 

Property Owner: (Print)  _________________________________________ Telephone:                       

Wexford Address:  ______________________________________  Wexford Lot #:                        

Mailing Address if Different:  _________________________________________________________________  

Email Address:  ____________________________________________________________________________  

 

The undersigned property owner (or owner’s representative) requests Wexford ASC approval to repaint the 

exterior of the residential structure at the above legal address. 

Proposed Colors: 

Siding, Stucco, Brick, (main body of house):  _____________________________________________________  

Deck, Benches, Exterior Structures:  ____________________________________________________________  

Garage Doors:  _____________________________________________________________________________  

Trim (Check all applicable items that will change): 

 Windows:         Fascia:         

 Soffits:         Hydrostatic Vents:         

 Columns:         Corner Boards:         

 Front Entry Door Color:         Fences, Handrails, Pickets, etc. Color:         

 Exterior Doors Color:         Window and Door Trim Color:         

 Shutter Color:         Cartouch, Quoin, or Corbel Color:         

 Band Board Color:         Other __________________________________:         

Stucco/Masonry – Brand: ___________________________________________________________________  
 

Cut Sheets: If you are planning to replace any exterior feature such as lighting, handrails, trim, etc., please 

include a cut sheet. Samples: Please attach a 6” x 6” sample on the actual material of application of all 

proposed colors not currently on file in the ASC Office. 

Photographs: Please attach a photograph of the front exterior before the repainting. 

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 
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9. Application for a Change Order 
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 
 

All changes submitted must be highlighted on the plan in yellow and have this form attached. 

   Submission Date:       /       /        

Applicant Information: 

Property Owner: (Print)  _________________________________________ Telephone:                       

Wexford Address:  ______________________________________  Wexford Lot #:                        

Mailing Address if Different:  _________________________________________________________________  

Email Address:  ____________________________________________________________________________  

Architect Information: 

Architect:  _____________________________  Tel:                        Fax:                       

Contractor Information: 

Contractor:  ____________________________  Tel:                        Fax:                       

Email Address:  ____________________________________________________________________________  

Requested Change: 

 _________________________________________________________________________________________  

 _________________________________________________________________________________________  

 _________________________________________________________________________________________  

 _________________________________________________________________________________________  

 _________________________________________________________________________________________  

 _________________________________________________________________________________________  

 _________________________________________________________________________________________  
  

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 
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10. Application for Re-Roofing 
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 
 

   Submission Date:       /       /       

Applicant Information: 

Property Owner: (Print)  _________________________________________ Telephone:                       

Wexford Address:  __________________________________________________________________________   

      Mailing Address if Different:  _________________________________________________________________  

      Email Address:  ____________________________________________________________________________  

The undersigned property owner (or owner’s representative) requests the ASC approval to re-roof the 

residential structure at the above legal address. 

Existing Roofing (check one): 

       Tile or Slate 

       Asphalt/Fiberglass Shingles 

       Other – Describe: ______________________________________________________________________  

   

Proposed New Roofing Description: 

 _________________________________________________________________________________________  

 _________________________________________________________________________________________  

Roofing Contractor Information: 

Contractor:  ____________________________  Tel:                        Fax:                       

       Email Address:  ____________________________________________________________________________  

Proposed Material: 

I have attached a sample (6” x 6” or larger) of proposed material. 

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 
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11. Application for Re-Decking a Private Dock 
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 
 

   Submission Date:       /       /       

Applicant Information: 

Property Owner: (Print)  _________________________________________ Telephone:                       

Wexford Address:  ______________________________________  Wexford Lot #:                       

Mailing Address if Different:  _________________________________________________________________  

Email Address:  ____________________________________________________________________________  

The undersigned property owner (or owner’s representative) requests the ASC approval to replace the 

decking on the private dock located at the above legal address. 

Existing Decking Material (check one): 

      Timber Planks 

      Artificial Decking Material 

      Other – Describe: ______________________________________________________________________  

Proposed New Decking Material Description: 

 _________________________________________________________________________________________  

 _________________________________________________________________________________________  

 _________________________________________________________________________________________  

Decking Contractor Information: 

Contractor:  ____________________________  Tel:                        Fax:                       

Email Address:  ____________________________________________________________________________  

Proposed Material: 

I have attached a sample (6” x 6” or larger) of proposed material. 

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 
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12. Application for Tree Removal 
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 
 

   Submission Date:       /       /       

Applicant Information: 

Property Owner: (Print)  _________________________________________ Telephone:                       

Wexford Address:  ______________________________________  Wexford Lot #:                       

Mailing Address if Different:  _________________________________________________________________  

Email Address _____________________________________________________________________________  

Reason for Removal 

       Dead        Creating a Hazard        Diseased        Landscape 

Tree Details: 

How Many:         Kind of Trees:  ________________________________________________________  

How Marked: ______________________________________________________________________________  

Property Owner’s Signature: __________________________________________________________________  

Contractor Information: 

Contractor:  ____________________________  Tel:                        Fax:                       

Email Address: _____________________________________________________________________________ 

ASC Completes the Sections Below After Approval 

Approval: 

The ASC approves the removal of the following trees: ______________________________________________  

 _________________________________________________________________________________________   

Replacement: 

      The ASC does not require replacement trees. 

        The Property Owner or representative agrees to plant the following trees: __________________________  

 ____________________________________________________________ By (date):         /      /        

 

Please advise ASC Administrator when the replacement tree/trees have been planted.   

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 
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13. Landscape Plan Submission Procedures 

Note:  Any submission at any stage that does not include all plans, materials, applications, details and other items as 

required will be rejected by the Administrator and not be placed on the ASC agenda until all requirements have been 

met.  It is recommended that the guidelines be read and digested prior to starting the design of a house in Wexford 

Plantation.   

Any changes or modifications to plans must be detailed on the ASC Application for Change Order and 

highlighted on the plans. 

General Information: 
 Adherence to Wexford Plantation’s Landscape Guidelines is required for ASC approval of landscape 

submissions.   

 Any submission that does not fully meet the submission requirements listed below will be rejected by the 

Administrator and not be placed on the ASC agenda until such requirements have been met.   

 Any changes or modifications to a landscape plan previously approved by the ASC must be highlighted on 

the new plan.   

 All plans must be submitted to the ASC office by 3:00 p.m. on the Thursday prior to the scheduled ASC 

meeting to be reviewed for approval at that meeting.   

 Landscape plan application fees, escrow deposits, compliance completion penalties as well as completion 

installation time frames are set forth in the ASC Policies and Procedures, a copy of which can be obtained 

from the ASC Administrator or on the Wexford web site.   

Landscape Plan Submission Requirements: 

    1.  Plan must be prepared and signed by a Landscape Architect or Design Professional.   

    2.  Scale 1/8” = 1”. 

    3.  The landscape plan must be accompanied by exterior front and rear home elevation.  Plantings drawn to 

scale at time of installation will be required on the elevations.   

    4.  The landscape plan and accompanying elevations should not be attached to home construction plans, but 

submitted as a separate package.   

Landscape Plans Must Include The Following: 

    5.  All proposed plant material must be labeled with quantity and referenced to the plant schedule.   

    6.  Plant schedule will include common and botanical names, height, size, quantity and spread at installation. 

    7.  Label size and species to remain of all 6” caliper or larger measured 4’ above grade. 

    8.  Label size and species to be removed of all 6” caliper or larger measured 4’ above grade.   

    9.  Label all mulched areas and/or areas to remain in a natural state.     

    10.  Locate and identify all existing vegetation to remain on the lot 10’ beyond property line.   

    11.  Indicate location of all landscape lights and cut sheet including design, size and wattage of lights 

required. 

    12.  Location of all foundations and/or sculptures with cut sheet, if applicable.     

    13.  Scale and North arrow. 

    14.  Footprint of home including deck(s), patio(s), service yard, walls, pool/spa and/or fountains, street(s), 

driveway(s), walkway(s).   

    15.  Property lines.   

    16.  Engineered drainage plans must comply with site plan and will be reviewed by Wexford’s drainage 

consultant with regard to the Wexford master drainage plan.  

 

Note:  Setback lines for Wexford on the Green, Wexford Garden Homes and Wexford Commons vary from lot to lot 

and different setbacks are required for different elements.  Show all setbacks effecting this submission.    

 _______________________________________________________________________          /      /        

Architect/Designer 
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(Landscape Plan Submission Procedures Continued): 

Statement of Intent to Comply 
 

I hereby certify that all details not specifically shown on these drawings and other documents do now and will, at 

and through the time of construction, conform to the Wexford Policies and Procedures issued as of this date, and I 

further certify that the preceding is true and correct to the best of my knowledge.  I have read the Wexford Policies 

and Procedures*, including revisions, and agree to abide by them.   

 

 

 _______________________________________________________________________          /      /        

Property Owner 

 _______________________________________________________________________          /      /        

Architect 

 _______________________________________________________________________          /      /        

Builder 

 

 

 

*Wexford on the Green, Wexford Garden Homes and Wexford Commons have additional guidelines, which are part 

of the Wexford Architectural Guidelines for those sections of Wexford. 
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14. Application for Approval of Landscaping Modification  
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 
 

Application Fee must be paid prior to plans being reviewed for Approval. 

 

   Submission Date:        /       /       

Applicant Information: 

Property Owner: (Print)  _________________________________________ Telephone:                       

Wexford Address:  __________________________________________________________________________   

Mailing Address if Different:  _________________________________________________________________  

Email Address:  ____________________________________________________________________________  

Architect/Designer Information: 

Architect/Designer: ______________________  Tel:                        Fax:                       

Contractor Information: 

Contractor:  ____________________________  Tel:                        Fax:                       

Contractor Address:  ________________________________________________________________________   

Project Manager:  ___________________________________________________ Tel:                        

Email Address:  ____________________________________________________________________________  

 

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 
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15.       Application for Renovations/Additions 
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 

   Submission Date:        /       /       

Applicant Information: 

Property Owner: (Print)  _________________________________________ Telephone:                       

Wexford Address:  __________________________________________________________________________  

Mailing Address if Different:  _________________________________________________________________  

Email Address:  ____________________________________________________________________________  

The undersigned Property Owner (or Owner’s representative) requests ASC approval to renovate the residential 

structure at the above legal address.   

    Application Fee – determined by the scope of work, due before final approval.   

    Escrow Deposit – determined by scope of work - due prior to commencement of any work.    

    Current As-Built Survey.   

    Color photos or discs showing all four sides of existing residence.  

    Color photos or discs showing front and rear of adjacent homes. 

    Nature, color, type, shape, height of materials and location.  

    Dimensioned architectural drawings (depending on scope, a licensed architect may be required).   

    Site plan showing impact on existing vegetation (if applicable). 

    Revised landscape plans (if applicable) (must meet current landscape guidelines). 

Contractor Information: 

Contractor:  ____________________________  Tel:                        Fax:                       

Contractor Address:  ________________________________________________________________________   

Project Manager:  ___________________________________________________ Tel:                        

Email Address:  ____________________________________________________________________________  

Once the renovation plan has been approved, the ASC Administrator will schedule a meeting with the 

contractor, if necessary, depending on the scope of work. 

Once the project is complete, pictures must be submitted.  The ASC will complete a final inspection and if the 

project is completed as approved the escrow deposit will be refunded.   

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 
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16. Application for Property Improvements 
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 

   Submission Date:        /       /       

Applicant Information: 

Property Owner: (Print) __________________________________________ Telephone:                       

Wexford Address:  __________________________________________________________________________   

Mailing Address if Different:  _________________________________________________________________  

Email Address:  ____________________________________________________________________________  

The undersigned Property Owner (or Owner’s representative) requests ASC approval to perform property 

improvements at the residential structure located at above legal address.   

    Application Fee – determined by the scope of work, due before final approval.   

    Escrow Deposit – determined by scope of work. 

    Color photos or discs showing all four sides of existing residence.  

    Nature, color, type, shape, height of materials and location.  

    Dimensioned architectural drawings (depending on scope of work, a licensed architect may be 

required). 

    Site plan showing impact on existing vegetation (if applicable). 

    Revised landscape plans (if applicable) (must meet current landscape guidelines). 

 

Contractor Information: 

Contractor:  ____________________________  Tel:                        Fax:                       

Contractor Address:  ________________________________________________________________________   

Project Manager:  ___________________________________________________ Tel:                        

Email Address:  ____________________________________________________________________________  

Once the project has been approved, the contractor must obtain the Wexford Plantation Property Improvement 

Permit obtained from the ASC Administrator.   

Upon completion of the project is the ASC will complete a final inspection.    

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 
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17.       Application for Pool Addition 
 

Submit to: Architectural Standards Committee, Wexford Plantation, Village at  

 Wexford – J-18, 1000 William Hilton Parkway, Hilton Head Island, SC  29938 

 Tel: 843-686-8820.    Fax: 843-686-8819 

   Submission Date:        /       /       

Applicant Information: 

Property Owner: (Print)  _________________________________________ Telephone:                       

Wexford Address:  __________________________________________________________________________   

Mailing Address if Different:  _________________________________________________________________  

Email Address:  ____________________________________________________________________________  

The undersigned Property Owner (or Owner’s representative) requests ASC approval to add a pool to the 

residential structure at the above legal address.   

    Application Fee.   

    Escrow Deposit. 

    Elevation of pool on site plan.  

    Revised landscape and grading plan to include pool addition, trees to be removed and new landscaping. 

    Cross section of pool/spa. 

    Location of the pool equipment and how it will be accessed and screened. 

    Materials for pool; tile, how many rows and decking. 

    Location of the dumpster and portable toilet. 

    Site access, to be used by the contractor, through the existing landscape must be noted on the site plan. 

Contractor Information: 

Contractor:  ____________________________  Tel:                        Fax:                       

Contractor Address:  ________________________________________________________________________   

Project Manager:  ___________________________________________________ Tel:                        

 

Email Address: ____________________________________________________________________ 

Once the pool plan has been granted final approval, the contractor must meet with the ASC Administrator to 

review the Builder/Contractor Guidelines/Work Rules, submit a copy of the Town of Hilton Head permit and 

obtain the Wexford Plantation Pool Permit. 

Once the project is complete, pictures must be submitted.  The ASC will complete a final inspection and if the 

project is completed as approved the escrow deposit will be returned.   

 ____________________________________________________________________          /      /        

Property Owner’s Signature 

 ____________________________________________________________________          /      /        

Approval: ASC Administrator’s Signature 


